Btfttf  Collegs  Freed. 


ABTICLE  II 


0KDER8 

GENBBAL  PBINCIPLBS 

1>  A  military  order  is  tiie  expression  of  the  will  of  a  chief 
CO  ]  u  e  y  e  d  to  b  Lib  o  r  cl  i  i  la  tea .  Ko  w  ever  iiif  orm  ally  e  xp  re  s  s  e  d ,  it 
must  be  cheerfully  and  promptly  obeyed. 

The  art  of  giving  proper  directions  and  orders  to  troops 
is  one  of  the  nioit  important  features  In  the  ©serclse  of  oom- 
mand* 

2,   Orders  are  olaaslfled  as  follows  \ 

(a)  Ordinairy  Ord^Ts.  The  written  orders  of  commanders 
of  regiments  (and  of  battalions  not  formed  into  rei^imfpnts)^  or 
of  larger  units,  and  of  posts j  districts,  territorial  cle payments 
or  divisions,  are  denominated  gene^^<d  ordf/rg  or  special  orders 
aoGordiiig  to  character;  ordars  of  smaller  units  are  aimply 
called  order  s>  ^ 

G-eiieral  orders  publish  Information  or  instruction  to  the 
"whole  command  J  special  orders  relate  to  individuals  or  mat- 
ters not  of  general  applioation.  droulars  have  the  force  of 
ordera  when  conveying  mandates  or  instruction.  They  are 
numbered  in  sieparato  scries.  An  order  may  ale o  be  placed  in 
the  form  of  an  offSeial  letter  addressed  to  the  individual  con* 
csrned^  or  it  may  be  csimpiy  a  note. 

(b)  ■  Field  Orders^  That  class  of  order es  dealing  entirely 
with  the  tactical  and  storategical  operations  incident  to  a  state 
of  war*  The  originals  of  such  ordera  will  be  carefully  pre- 
served for  future  referenccj  and  aa  a  basis  for  formal  reports 
of  operations. 

Each  class  of  orders  is  numbered  in  separate  series  be- 
ginning ivith  the  year,  or  with  the  establishment  or  organiza- 
tion of  a  new  command, 

FIELD  OHDEES 

3*  At  the  beginning  of  operations,  find  from  tinie  to  tinie 
thereafter,  the  plans  and  intentions  of  the  supreme  authority 
will  be  commmiioated  in  the  form  of  letters  of  inatruction  and 
general  orders.  These  regulate  movements  over  large  areas 
and  for  considerable  periods  of  time» 
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Afl  soon  aB  it  becomes  neceasary  to  prasoribe  taotleal  or 
flferategiesl  operations,  "field  orders"  ard  issued*  For  exam- 
ple: orders  for  a  march  or  for  the  formation  of  a  camp,  bly- 
oua  c,  or  cantonment  J  ordcrsi  for  attack  or  defence  j  orders  fo 
advance  guards,  rear  g:iiardsj  or  outpoHt^^  ate* 

4.  Field  orders  ahould  not,  ordinarily,  Include  administi  a  - 
tive  details,  Suoh  matters,  as  ^ell  B&  questions  of  drill,  dis- 
oipliue,  «tc,>  are  usually  better  covered  by  verbal  instructions 
or  by  general  or  speoial  orders  or  olroolarB,  Clroumstances 
may  arise,  however,  especially  in  small  commands,,  wbere  It 
may  be  advantageous  to  include  in  fteld  orders  Instructions 
relating  to  ratio ns,  amTnunition,  forage,  etc, 

5.  Orders  are  issued  verbally,  by  dictation,  or  in  Tvriting* 
Verbal  orders  may  be  delivered  in  person,  or  they  inn y  be 
carried  by  staff  officers •  When  the  officers  concerned  can  be 
readily  assembled,  orders  may  be,  coraitnunlcated  to  them  by 
the  commander  or  by  a  staff  officer,  but  even  tben  orders  of 
some  importanoe  or  length  should  be  dictated.  For  oommanda 
which  are  eioattered,  or  as  large  as  a  division,  the  wrUtm  order 
or  one  by  wire*ls  the  rule. 

The  manner  of  issuing  orders  in  the  field  is  influenced  to  a 
great  extant  by  ciroumstanc'es.  The  smaller  iniits  usually  is- 
sua  verb  til  ov  dictated  orders  j  the  commajidlng  o'f?icer9  or 
their  adjutants  being  asaembled  either  at  established  hours  or 
pursuant  to  special  call.  When  ample  time  and  facilities  are 
available  manifold  copies  of  orders  are  furnished  from  the 
headquarters  of  the  larger  units. 

In  large  commands  it  requires  some  time  for  formal  orders 
to  reach  all  the  lower  unite;  this  may  be  roughly  estimated  at 
one  hour  for  a  brigade  and  one  hour  and  a  half  for  a  divii^ion. 
The  hour  stated  in  the  heading  of  an  order  shoiild  be  the  hour 
of  Bign^ture. 

6.  Begularity  in  the  hour  of  Issue  of  orders  is  out  of  the 
question^  depending,  as  it  often  does,  upon  information  which 
may  not  arrive  until  the  last  moment;  but  every  effort  should 
be  made  t6  issue  them  in  ample  time.  Minor  staffs  will  have 
to  work,  often  for  hours,  after  the  receipt  of  orders  from' 
superior  headquarters;  new  orders  will  have  to  be  prepared 
and  officers  assembled  to  receive  them  or  messengers  dispatch- 
ed to  deliver  them,  and  final  preparation  made  for  the  con- 
t-emplated  move m ant.  All  this  may  run  late  into  the  night 
and  will  affect  the  hour  when  orders  finally  reach  the  troops. 
As  a  rale,  however,  it  is  desirable  to  keep  contemplated  move- 
ments secret  as  long  as  possible,  and  to  confine  knowledge 


thernaf  to  clilefsofstaffdepartmerLtsaiidcoinmauderaofthe 
larger  tacLical  units.  ■   ,  ..  ■ 

,  7.  Orders  are  addressed  to  eommanding  oflleera  of  units 
affected  by  them;  but,  owing  to  the  great  diffioixlty  of  tranft- 
mitting  orders  after  a  movement  baa  begun^  eepeoiaUy  an'^n^ 
gagementf  all  officers,  and  In  minor  affaira  all  non-comml^- 
doned  officers,  should  be  informed,  at  the  time  operations 
begin,  of  lac  general  plan  of  Iho  oomrnander,  so  lhat  in  case 
of  unforeseen  developments  they  may  contaiue  Lo  act  in  con- 
formity with  such  plan  witliouTj  waning  £or  furih^r  orders, 

8,  As  there  Is  alwayie  a  possibility  of  controversy  afi'  to 
the  exact  wording  of  verbal  orders  they  ishould  not  be  seiifc  by 
orderlies  except  In  oases  of  necessity,  and^heo  ^osents^ould 
contain  but  one  definite  mandate.   For  es^inple;  ''^The  -rdgl- 

ment  will  halt  three  hours  at—  —      More  liititude  may 

be  allowed  in  sending' Y^rbal  orders  by  offict^rn. 

The  bearer  of  a  verbal  Qrder  or  message  shotild  repeat  the 
same  before  starUngM 

COMPOSITION  OF  FIELD  ORDJiBS  .  , 

9,  To  frame  a  suitable  field  order'  the  commander  -  must 
(1)  estmiate  the  situation^  (2)  decide  upon  a  deJiMte  plkw  ijf 
action,  and  (3)  actually  draft  or  word  the  orders  which  will 
carry  his  plan  of  action  Into  effect. 

An  iisiimate  of  Uw  sUuation  involves  a  carefal  considera- 
Lioti,  froiTi  the  oommancler's  view  point,  of  all  the  circum- 
stances aJTectir:^  the  particular  milicary  problem.  In  making 
this  estimate  he  will  generally  consider  (a:  the  orders  or  in- 
structions under  which  he  is  aobing^  (b)  ail  available  inf^i>rnia- 
bion  of  the  enemy's  military  situation  (strength,  positlonj  pro- 
bable intentions,  etc.),  and  .  (o)  conditions  affecting  hU  OTi^n 
command  ( str en gtb  J  position,  supporting  troop s^  terrain;  ete.)» 

Information  is  obtained  from  a  variety  of  souroee  -the 
higher  commanders,  adjoining  troops,  inn  a  bit  an  is  of  the 
oonntiyi  news=oaparaj  lett£^3*s,  telegraph  files,  prison ers^  cie- 
serters,  spies,  maps  and  reuoiniaisaances  all  contributing  to 
the  general  fund-  Knowledge  of  the  terrain,  always  essential 
to  a  correct  understanding  of  the  military  situatioia^  Is  obtain- 
ed from  a  eareful  study  of  available  maps  ffup^pletneiited  l^y 
thoro  reconnaissance.  When  reliable  information  of  ^  the 
enemy  is  lacking  it  is  safe  to  assume  that  he  will  itct  ^yith 
good  judgment. 

The  c  o  in  ma  n  d  er '  s  an  of  action,  at  w  n  i  eh  h  e  h  as  ar  ri  v  e  d 
after  a  careful  estimat^e  of  the  whole  situation,  will  be  to  ad- 


Tance,  attack,  retreat,  take  up  a  defensive  position,  or  a  po- 
sition in  readiness,  etc.^  iind  the  order  is  iiisued  accjordingly. 

In  framing];  orders  it  Is  well  to  bear  in  mind  that  tliti  integ- 
rity of  tacHca]  units  should  be  prcserverl  whenever  possible. 

10*  ^  Formal  field  orders  are  divided  into  seebions,  or 
parts,  arranged  in  logical  Beqnenoe,  matters  relating  to  the 
same  subject  being  grouped  together.  The  wording  must  be 
so  clear  and  intelligible  as  to  leave  no  opening  for  mistakeSi 
Expressions  depending  upon  the  point  of  view  of  the  obser- 
ver, such  as  righty  left^  in  front  o/,  behind^  on  thia  aide,  beyond^ 
are  to  be  avoided,  reference  beirig  made  to  points  of  the  com- 
pass instead.  The  terms  right  or  Isft  may,  hov^^ever,  be  appli- 
ed to  individuals  or  bodies  oi  men,  or  to  tho  baakn  of  a  stream ; 
in  the  latter  case  the  observer  is  s\ippo3ed  to  be  fac- 
ing down  stream*  The  terms  right  fiank  and  left  flank  are  fix- 
ed designations.  They  apply  primarily  to  the  right  and  left 
of  a  command  when  facing  the  enemy  and  do  not  change' 
when  the  command  is  retreating. 

To  minimize  the  possibility  of  error  j^eoi^raphical  names 
are  printed  in  CAPITALS,  and  when  ti;e  spelling  does  not 
conform  to  the  prounociatlon  the  latter  is  shown  phonetically 
in  parenthe&iiH,  thus:    EICKSTER  :nisfcer)j  GTLA.  (He^-la;. 

When  two  or  more  places  or  Teature^  on  the  map  have 
the  same  name  they  are  distinguished  by  reference  to  other 
points, 

A  road  is  designated  b;^'  connecting  two  or  more  names  or 
places  on  the  road  with  dashes,  thus:  LEAVENWOETH— 

LOWEMOKT-^ATCHISON  road, 

A  po^iitive  a  ad  not  a  negative  form  of  expression  should 
be  used.  Suco  an  order  as,  "The  baggage  train  will  not  ac* 
company  the  command/^  Is  defective  because  the  gist  of  the 
order  depends  upon  the  single  word  *^not". 

Written  orders  should  be  so  distinct  as  to  be  legible  even 
in  bad  Ugbt. 

IL  Orders  should  be  brief;  short  sentences  are  easily 
understood;  conjectures^  ezpecta^tions,  reasons  formeastires 
adopted  and  detailed  ins  true  tions  for  a  variety  of  possible 
events  J  are  little  <*alenlated  to  raise  the  conlidence  of  oroopSj 
and  should  therefore  bo  avoided, 

12.  Orders  must  not  be  couched  in  uncertain  terms.  The 
commander  should  accept  the  entire  responsibility  and  shift 
none  of  it  to  the  shoulders  of  his  subordinates .  Precise  orders 
give  confidence  In  dangerous  undertakings.   The  more  diflQ- 

1  Distiu^uished  £rom  ^iOt^B*  me«SQige£|  bfiei  di^pi^t^ches^  etc. 


cult  the  situation}  tbe  clearer  and  more  definite  should  be  the 
order.  Such  eaipressioos  as  "attempt  to  capture",  "try  to 
hold'',  **as  far  aB  possible",  "as  well  as  you  can",  should  be 
avoided*  They  tend  to  divide  responsibility  between  the 
commander  and  hia  subordinate.  Weak  commanders  will 
frequent! choose  such  fornih  of  expression  in  order  to  sJiifb 
the  reapon^iibiUty  in  case  of  fall  are, 

13»  An-  order  should  not  treapa&s  upon  the  proi?ince  of  a 
9ubiDrM^(Ue^  It  should  contain  everything  beyond  the  inde- 
pendent authority  of  the  subordinate,  hut  nothing  more. 
When  the  transmission  of  orders  requires  a  considerable 
period  of  time  during  which  the  situation  may  change,  de- 
tailed instructions  should  be  avoided.  The  same  rule  holds 
wiien  an  order  may  have  to  be  carried  out  under  cirounistan^ 
ces  which  cannot  be  completely  foreseen,  in  sucii  cases  a 
letter  of  guidance  is  more  appropriate.  It  should  lay  stresa 
upon  the  ot^eot  to  be  attained,  and  leave  open  the  means  to  be 
employed* 

14,  Orders  should  not  attempt  to  arrange  matters  too  far 
in  advance,  for  oounter  measares  of  the  enemy  and  unexpect- 
ed oontlngenoiea  will  often  make  It  necessary  to  recall  the 

originals  and  substifcate  orherfe.  Frequent  chang'es  wettry  the 
men,  shake  their  confidence  in  their  commander,  and  tend  to 
make  subordinates  uncertain  in  their  actions. 

16,  The  partioulars  of  time  and  place  must  bje  stated  so 
preolaely  that  error  will  be  inexcusable.  It  is  Important  that 
an  excellent  time -piece  be  kept  at  headqoortera  and  that 
oommanders  and  stalf  officers  of  subordinate  units  set  their 
watches  by  It. 

10.  Tho  based  thereon,  the  orders  of  subordinates  should 

not  be  mere  repetitions  of  those  from  higher  authority  with 
additions  tacked  on,  A  new  order  will  be  cieai-er  and  more 
satisfactory* 

IT,   Arrangements  for  a  possible  retreat  should  be  com- 
municated conftdentially  to  a  few  senior  commanders  only* 

TOBM  OF  TmUD  OltBEBa 

1.   To  enable  the  will  of  the  commander  to  be  readily 
understood^^  and  to  secure  cooperation  among  his  subordi- 
nates,  a  typical  form  has  been  adopted  for  formal  Held  orders,  ^ 
which  form,  with  the  necessary  variations,  is  applicable  to 

nearly  all  military  situations* 

This  form  divides  the  order  into  sections  or  parts  and  as- 
signs to  eticli  a  particular  class  of  iniormationj  as  foEows; 


The  Heading 

TtLat  part  of  the  order  giving  che  title,  or  official  deslgna- 

tio.ii  of  the  issuing'  offifjer^s  cammanci,  the  place,  date  (usually 
the  hour)  of  issue ^  and  the  ii umber  of  ihe  order. 

The  IHlitribution  of  Troops 

That  piirt  of  the  order  sliowirig  ihe  composictoii  of  the 
various  fraotions  iuto  which  tlie  com eu and  is  to  be  divided, 
and  the  nature  of  thrs  ddtieB  to  be  performed  by  each.  It  ie 
headed  tboops,  and  in  written  or  printed  ordera  is  placed  on 
the,  left  of  the  bod^  of  the  order  and  ocoaplee  about  one  third 
of  the  pa^e. 

"The" '^disbibutlon  of  troops"  is  arranged  under  lettered 
sub-headsi,  the  troops  \isted  under  each  performing^  the  duty 
indicated' in  the  corresponding;  subdivision  of  Paragraph  S, 

When  the  troops  under  a  siib-hcrid  are  not  immcd  in  their 
order  of  march,  they  are  generally  Us  ted  as  follows:  infantry, 
artillery^  cavalry,  special  troops* 

In  certain  orders  the  "dlatribution  of  troopa^'  is  unneces- 
sary, i^rapmj)  ft  $  containing  auffieient  information^^ 
.    When  orders  are  dictated,  or  sent  by  wire  or  signals,  the 
**dfstriibution.  of  troops''  (If  any)  will  be  given  Immediately 

The  Body 

That  part  of  the  order  containing  iniormation  aud  in- 
structions for  the  command*.  It  is  divided  into  paragraphs, 
•numbered  seritillvn  as  follows: 

:yy  I^ragraph  i,  Gontainiiig  information  of  the  enemy,  and 
so  much  of  the  general  situation  of  our  supporting  troops  aa 
may  be  desirable  for  subordinates  to  know* 
:  :  :  FaTagr<tph  2.  Containing  the  general  plan  of  the  com- 
mander, or  ao  much  thereof  as  may  be  necessary*  to  insure 
proper  cooperation  of  all  parts  of  the  command. 

Para grap h  3.  C o ntai n i ng  the  dc tail ed  dis p o si cio n s  adopt- 
ed by  the  eooiniander  to  sf^eure  the  objecLive  outlined  in  Par- 
agraph 2,  including  tlic  task^j  assigned  to  each  of  the  several 
qomtf^tant  fractions  of  the  command* 

Ijietailed  instructions  for  each  fraction  are  given  under 
lettered  snb-heads',  (a),  (b),  etc*,  the  leading  fraction,  or  that 

■  ■•  1  In  dDfiifiin^ -v^'b  tthor  to  us©  a  -^distTibution  of  troopa"  in  flrtiftin;?  & 
flftld  ordor,  a  ^ood  nrr-  to  follow  is  to  ust:  '^iifib  distribuliou  in  tlie  first  fi&Id 
Ofder  applying  to  a  cuumianu  newly  cr^aled  or  urgj^i^ed* 


one  having  the  most  important  daty  to  perform^  being  gen- 
erally considered  first*  FprmstanGe;  in  an  order  for  attack 
It  ii  oastomary  to  consider  the  artillery  flret;  in  a  marijh.  order 
troopi  »re  considered  acoordlng  to  the  position  they  oocnpy 
In  the  eolumn. 

Instructions  applicable  to  all  of  these  fraotiona  m&y  be 
embodied  in  a  sub -paragraph,  without  letter,  at  the  end  o-f 
Paragraph 

Paragraph  i.  Containing j  with  few  eioeptlona,  in" 
structioDs  for  the  lianitary  troops,  baggage,  ammunition,  sup- 
ply, and  pack  trains. 

P€umgmph  5-  Oontainlng,  with  few  exceptions,  informa- 
tion as  to  the  place  where  the  commander  can  be  found  or 
messages  may  be  gentf  and  the  name  of  the  second  In  com- 
mand. In  the  orders  of  subordinate  comnaanders  this  parpi- 
graph  will  also  give  the  location  of  *^Unes  of  information' ^if 
any  have  been  establisliedK 

If  tlie  informatiaii  usually  contained  in  either  Paragrapha 
1  ov  2  be  unnecessary  it  may  be  omitted;  in  formal  field 
orders^  however,  the  numbers  of  these  paragraphs  will  be  re- 
tained In  their  proper  sequence. 

Additional  paragraphs  may  be  neoessary;  if  so  they  wlU 
be  incorporated^  properly  numbered,  Immediately  after  Pam- 
graph  3]  but  whatever  the  nnn^ber  of  paragraphs,  the 
last  will  always  contain  the  information  as  to  where  the  com- 
mander can  be  found,  etc. 

lo  active  operations,,  etepeeially  dudng  engagements, 
numerous  orders  will  be  issued  either  verbally  or  in  the  form 
of  notes  J  brief  dispatohes  or  messages,  etc*,  which  will  not 
contain  all  the  requirements  of  a  formal  written  or  printed 
field  order;  but  whenever  detailed  Instructions  for  opera- 
tions are  given,  whether  verbally,  in  writing  or  otherwise,  the 
sequence  prescribed  for  the  Information  contained  in  the 
body  of  a  formal  field  order  must  be  preserved. 

The  Endmg 

Oontadning  the  authentication  of  the  order  by  an  appro- 
priate signature^  and  a  statement  of  how  the  order  Is  com- 
manicated  to  the  command* 

19.    The  tiil6f  or  official  designation  of  the  issuing oflacer'B 
command,  is  given  in  the  heading ^  for  e^mple: 
Hq.  Deti  Ist  Div.  Its  Army  Corps,* 

I  In  d^BiguB^Mng  taotloal  oigaul^fttionsj  whet^  the  ordinary  rules  of 
punctuatlotn  require  both  period  and  commft  after  «ai  abbrevSAtlozL,  the  oom- 
nuL  may  be  omitted* 
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Qubpoat,  1st  Battalion,  eth  Infantry, 
Advance  Guard,  1st  Squadron  ^  bth  Cavalry, 
Detachment,  Ist  Dhn^ion,  Isb  Army  Corps. 
Headquarters,  let  Brigade,  lit  Di^sion^  1st  Corps, 
Army  of  the  Cumberland* 
In  the  above  title  a,  ^*  Hq.  Det  let  Div.  1st  Army  Corps," 
means  that  the  command  1b  composed  of  troops  from  the  1st 
Divi^^ion,  Ist  Army  Corps  J  ^  '^Advance  Guard.  Ist  Squadron,  5th 
Cavalry,'^  means  that  the  command  is  the  advance  guard  of 
the  1st  squadron,  ocli  Cavalry;  etc. 

The  title  of  a  command  may  appear  in  the  order  by  which 
it  ii  organized,  thus :  **Th6  1st  E.ittallon  tyIU  constitute  the 
aiS^TVoe  guard^^i  or  it  may  be  evolved  from  the  nature  of  the 
operations,  for  example:  '^Ohlna  Belief  Bzpedltion'^  f  ^'Army 
of  Cuban  Paoifloatloii", 

'  ThiB  title  with  place,  date,  and  number  thus  serves  fully  to 
identify  an  order, 

20h  Whof.her  nnmed  in  the  title  or  elsewhere  in  the  order, 
great  care  should  be  observed  in  designatLU^  lactical  organi- 
sations* 

Complete  organizatLotis  will  be  designated  thus,  the  iab- 
brevlat^d  forms  being  preferred: 
:       Co,  A,  1st  Inf. 

Cob,  a  and  5,  let  Inf, 
1st  Bn.  3d  Tnl, 
M  Infantry. 
Bnry,  A.  lat  F-  A. 
Tr,  B,  1st  Cav. 
2d  Sq,  5th  Cay, 
6th  Cavalry. 
Co.  E,'  Bngrs^  ^ 
Go*  A,  Sig,  Corps, 
1st  F,  HoBp. 

Fractions  of  organizationii  will  h4  designated  thus: 
Co.  A,  1st  Inf,  (less  1  plat-)-* 

1  plat.  Co.  A,  lat  Inf  .;  or  1st  (2)  Plat.  Co,  A.  1st  Inf. 
1st  Bn.  2d  Inf,  (less  2  cos,) 

ISthlnf.  (less  6  cos,);  or  18th  Inf,  (less  1st  Bn.  and 
2^  COS.  2d  BnO< 

*  1st  Plat,  Btry,  F,  6th  F.  A,  ;  ' 

I,  Th^  t^tm  '^liaadquiLrtsfg'^  fa  not  used  in  oonneotloti  with  gutpo^ts^ 
«,dTa£LOe  guards,  etc.,  or  with  tactioal  units  oir  detaclinieiita  amalle;  than  a 
hattallon. 

2  This  ionsL  ol  expxeaaicm  dearly  Indicates  the  location  of  the  comman- 
der. 
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5tb  Sec.  Btrv,  B,  3d  P.  A. 

1  squad,  Tr*  B,  3d  Cav.;  or  lat  Squad,  Tr»  B,  SdCav* 
Tr*  H*  8th  Oav»  (Um  5  plats*} 

1  aeo.  Go.  B,  Eugr^.;  or  Ist  Sec*  Oo.  B,  Engrs* 

2  aquSfidSj  Co,  A,  8ig,  OorpSi 

Amb*  Sec,  1st  F.  liosp,;  Hosp*  Bee*  3d  Hosp- 
Bet.  Arab.  See-  2d  F,  Hoep. 

21,  When  a  fractiocL  of  ;.in  nrg'anizalion  cannot  be  ("le«ig- 
nsited  by  naming  one  or  more  of  its  subdivisions,  it  will  re- 
oelv©  tbe  generic  title  of  **detaehment", 

22,  A  detachmmt  may*  be  broadly  defined  ai  a  body  of 
troops  separated  from  a  bigher  command  and  intrusted  wltb 
a  specfal  mission. 

Nearly  every  command  of  any  size  will  be  composed  of 
troops  from  the  differenc  armsi  or  special  services,  or  both, 
and  when  not  constituting  a  division,  brigade,  or  other  au- 
thorized unit,  the  question  often  arises  whether  to  call  such  a 
command  a  **detachment^*  or  to  give  it  the  tactical  designa- 
tion of  the  predominating  arm  or  special  service;  if  thcire  is  a 
predominating  element  (us aally  the  case)  the_  title  of  the  com- 
mand will  be  that  of  the  predominating  element  unless  the 
proportion  of  the  auilHary  arm  or  special  service  equals  or 
exceeds  that  prescribed  for  a  division,  in  wbloh  case  the  oom- 
mai:id  wijl  be  ceiled  a  detachment  of  that  organization  from 
which  it  is  detached.  For  example :  a  command  consiiiting  of 
1  regiment  of  infantry  and  1  squadron  would  be  a  detachment, 
while  the  title  of  a  oommand  consisting  of  1  regiment  ol  in- 
fantry and  a  troop  would  be  thitt  of  the  regiment. 

23,  Dates  in  the  heading  are  abbreviated  thus :  4.  Feb.  07, 
2-45  p*  M>  In  naming  a  night;  both  dBy$  should  be  mentioned 
thus:  night  4^6  Feb»  07 »  The  words  <*noon''  and  '*mldnlght'» 
should  be  written, 

No  abbreviations  are  used  in  a  body  of  the  order  except 
A.  M,  and  p*  M,  for  rtiorniuE^''  and  Eif  rernoon,  and  the  author- 
ised abbreviations  for  tactical  organizations. 

2i .  Be  fore  orders  are  is  s  ued  they  should  he  care  fully  te  st  - 
ed  to  see  that  the  entire  oommand  is  accounted  for. 

The  foregoing  principles  are  sxempllfled  fn  the  following 
forms: 
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AN  ADYANCH 

Hq.  Det-  let  Div,  Ist  Array  Corps , 

BaatoDf  Kanaaa, 
19  Sept  07,  S*lfip,  M. 

1,  The  enemy's  cavalry  patrols 
have  been  seen  east  of  t^iR  MIS- 
BOURI  river.  His  infantry  and  ar- 
tillery are  reported  one  dav'i^  march 
east  of  FORT  LEAVETra^ORTH. 

Our  main  body  iij  at  WIIs  CHES- 
TER, 8  miles  west  of  EA8T0N. 

2*  This  detaohment  will  maroh 
tomorrow  to  F  0  R  T  L  E  A  V  E  N- 
WORTH  to  secure  the  MISSOURI 
river  bridge. 

3.  fal  The  independent  cavalry 
will  start  at  5-30  A,  M.,  covering 
the  movement.  It  will  seize  tnc 
bridge  and  reconnoiber  east  of  the 
river. 

(b)  The  advfiJioe  suard  will 
clear  the  eastern  exit  of  EASTON 
at  6  A.  M,.  marching  by  the  EAS- 
TON— FR  E^TCHM  AN— FORT 
LEAVENW  ORTH  road. 

(c)  Tlie  main  body  will  follow 
the  advance  guard,  at  about  SOO 
yard*. 

(d)  The  signal  troops  will  es- 
tablish and  maintain  a  line  of  In- 
formation along  the  line  of  maroh 
between  the  independent  cavalry 
andEASTON.  one  of  the  statlonfl 


25, 

Meld  Orders 

Troops 

(a)  Independent  eaval- 

Major  A. 
1st  Sq.  5th  Cav. 

(b)  ^  Advance  Gaard; 

>   Major  Bt^ 
Ist  Bn.  6th  Inf. 

^  plat*  06.  A^  Enfitts, 

'I  1  

(2)  Main  Body— in  order 
of  march; 

Lt  Col.  C.i 
6th  Inf.  (less  ijst  &  3d 

Bna.)  ■ 
Etry.  A,  lat  F,  A*.  ^ 
3d  Bu.  $th  Inf. 
;|)^VA'Wb.'3e0f  iBt  F. 

Hosp* 

(d)  Signal  TroopBi 

LIeot»  D. 

8  squads,  Co.  A*  being  at  FRENCHMAN. 

4.  Th^  baggage  train,  ^  esoortedhy  1  sqoad,  8d  Bn.  dth  Inf., 

Sprtli  follow  the  main  body  as  far  as  FRENCHMAN. 
.  5.  The  detachment  commander  win  be  with  the  main  body 
untilTA,  M.J  and 'thereafter  with  the  advance  guard* 
2d  in  command,  Lt.  Col,  0. 

By  order  of  Col.  F; 


Oapt.  &  AdjC.  6th  Inf. 
Adjutant. 

Copies  to  Majors  A  and  B,  Lt  Col.  C,  commanders  of 
arty,  and  engrs.^  and  to  staff.  Copy  to  division  commander 
by  wire.  » 

1  When  the  detaohmeiit  comm^der  retains  tmrnediaiteeommattdoi  tJi© 
mail)  hody^  his  uAime  will  not     included  in  the  diatributltm  of  troops. 

2  Cun^t^tlngofthebSiggage  trains  of  the  vBjdousi^ltsas aembled under 
tlxe  ahi«J!  qufirtermAfiter. 

3  Upon  the  receipt  of  the  above  order  the  oommaixding  officers  of  the 
In  ilf' pen  dent  c!*ivftlry  iinfl  iit!vficce  g'jard  will  Isf-uc  the  nccO!j^!E^Ty  orders 
for  their  commA^da^  and  tlie  commanding  officer  of  the  main  body  the  nec- 
easar?  Instruortlons  for  that  body  to  form  up  so  as  to  be  ready  to  maroh  at 
tho  proper  time  P 


2Q. 

Meld  Orders 


AN  ADVAKCE 

[Title] 

:  [Data  and  hour] 

1.  [Difonnation  of  enGiiiy  and  of 

our  supporting  traopn^ 

2.  [Plan  of  commander] 

3.  (a)  .InafcriiGtiong  for  indepen^ 
flont  t^avJilry-  place  a.nd  time  of  de- 
parture, roads  or  country  to  be  cov- 
ered, any  special  miasion] 

{b)  Instruetioni?  for  advance 
guard — place  and  time  of  departure, 
or  distance  at  which  it  is  to  preceds 
the  main  body,  rottte,  any  special 
mlaeion*]  .  c 

(o)  [Initruotioufi  f^jrmain 
body— distance  at  wtiich  It  is  to  toh 
low  the  advance  guards  or  place 
and  time  of  departure] 

(d)  FlnstruotioiiB  for  flank 
guard — place  and  time  of  depar- 
ture, route,  special  mission] 

(e)  [I  n  str  u  c  tions  for  signal' 
troop — lines  of  information.  tQ„  be 
eatabiiahed,  speeiaJ  mi!*5-ion]' 

[Instructions  for  outpost— 
■when  relieved,  subsequent  dutiee — 
generally  to  join  oolunin] 

4.  [Instructions  for  baggage 
train— escort,  diatanoe  xn  rear  of 
columBj  or  designation  when  differ- 
ent from  that  of  main  body] 

[Inatrno tlons  for  sanitary 
troops,  ammnnltionj  supply  and 
paok  trains,  Tvhen  neoepaai^y]*  ;  ' 

[Place  of  commanderor  where  melsages  maybe-eent, 
2d  in  command] 

.  Bycommand  of  Major  Gen.  


Troops 

(a)  Tnclependent  Caval- 
ry 

[Commander] 
JTroops] 

(b)  Advance  Guard; 

[Commander] 

[Troops] 

(13)  Main  Body— in  order 
of  march  :  = 
[Commander] 
[Troops] 

(d)  Eight  [left]  Flank 
Guard; 

[Commander] 
[Troops] 

(e)  Signal  Troopa; 

[dommander] 
[Troops] 


Chief  of  Stall, 


[How  and  to  whom  issned] 


1  Whje(n  a  command  not  pr^aed^d  by  indepeudoit  caTAliy^  some  of 
that  aimshouldfpimai^^mpoiieut  part  of  thjoadTa^oo,£iiard< 


±  Boe^'OiderofmnTotL'^p. 


27. 

Field  Ordere 
No.—. 


Troopfi ^ 

(a)  Advauoe  OavEilryi^ 

[ComniaiKjer] 
[Tpoope] 

(b)  Support:  . 

[Oommander] 

'  ■ .  ^[Troops]  '■  ■ 

{c)  Re^arva— in  pirder 
of  march : 

[Commander] 
^  [Troops] 
(d)  mghtXleft)  FUnk 
Guard; 

[Commander] 
[Troops] 


ADVATTeB  GUABD 

[Title] 
[Place] 

[Date  and  hour] 

1.  [Information  of  enemy  and  of 
.  our  supporting'  troop 

2.  [Plan  of  coHLinanderl 

3.  (a)  [Instructions  for  ad^^ance 
cavalry — ^plaoe  and  time  of  depar- 
ture, roads  or  eonntry  to  be  cov- 
ered,, any  special  mission] 

(b)  [Instructions  for  si^port— 
place  and  time  of  departure,  route, 
any  special  mis8ion) 

(o)  [Iiistriictiony  for  reserve— 
dlsta^ri^a  at  wiiicbL  it  is  to  iiollow 
support] 

(d)  [Inetrnctions  for  flank  guard 
—place  and  time  of  departure, 
route,  ape olal  mission] 

4.  [Instructions  for  baggage  train 
—generally  to  join  train  of  column] 

5.  [Place  01  commander  or  where 
mesiisages  may  be  sentn  location  of 
lilies  of  information,  ^  Sd  in  com- 
mand] 


Gplonel, 
Oommanding* 


How  and  to  wbom  issued* 


1.  The  furietions  of  "sidvanoe  cavalry-'  of  an  ftdyrince  gm^r'.'i  or  of  an 
outpost,  and  of  rear  cavahy"  ot  a  rear  guard  ax©  eimilarj  and  correiipoud  to 
iHiOB^  of  independon*  cavalry, 

2*  When  the  ;s^3iiiDi  cL>;u:t.aiidf)r  retains  control  of  the  llnaB  of  taior- 
atloUi  the  Buboidinate  commanderi  liidloBitef  In  this  paragraph^  where  iu^h 
lin^i  of  i^totmtition  are  looated. 


28.  A  MAl/r  FOK  THii  NKii-HT 

[Title] 

Field  Orders  [Place] 

Uo,  — .  [Date  and  hour] 

1*  [Information  of  enemy  and  of  our  supporting  troops, 
inoludingindapendeBt  cavalry] 

[Plan  or  oommaQder— tp  enoamp  or  bivouac] 

3.  (a)  [Designation  of  commander  and  troops  of  outpost, 
general  line  to  be  held,  special  reconnaissance^  connection 
witih  other  outposfcSj  if  mijY 

(h)  [Tnstructioris  for  troops  not  detailed  for  oiu.post 
duty — location  of  camp,  designation  of  camp  coiviinfindnrj 
observation  of  fianks  and  rear  when  necessary,  lines  of  in- 
f  oimatlon,  conduct  in  case  of  attack] 

4h  Instructions  for  baggage  train  —  generally  to  join 
troops,  tho  if  near  enemy  baggage  train  of  outpost  troops 
may  be  held  In  rear] 

[Iivetruction  £or  sanitary  taroopa,  ftinimcmitlon,  supply-  and 
pac£  trains,  when  necessary] 

6,   PJ^tca  of  oommander  or  where  messfigf^i^  may  b^  sent, 
2d  in  command]  [Aatheniication] 

[How  and  to  whom  issued] 

1.  In  lAjfgo  forces  iilie  cmtpoflt  li  lenerRll^  d«tQiled  from  tli«  tLdvanoe 


29. 

Field  Orders 
No.—. 


■troop  a 

(a;  Advance  Cavalry: 
[Oommander] 

[Troops] 

(b)  Sttpport:^ 

No.  1.  [Commander] 

L  [Troops! 
Ko .  2[C  o  m  niande  r] 

[Troops] 
No*  3.  [Commander] 
[Troops] 

(o)  Ileservet 

[Conimander] 
[Troops] 

(d)  Detached  Post: 
[Oommapder] 
[Troops] 


AN  OTITPOST 

[Htle] 
[PJace] 

[Date  and  hour] 

1.  [Information  of  enemy  and  oi 

onr  supporting^  troops] 

2.  [P^^^^ri  o  f  CO  mm  andier — to  estab  - 
lifc^li  ontposbj  approsimato  line  of 
rcListance] 

.3;  (a)  [InstmoLions  for  advance 
cavalry— contact  with  enemy,  roada 
or  country  to  be  sped^ly  watched, 
any  special  mission] 

(d)  [Iristrnctlonsfor  supports— 
positions  they  are  to  ocout>y,  and 
soctioTia  of  line  of  ree! stance  which 
they  are  to  hold,  in  trenching-,  cto.] 

(o)  [Instructions  for  reserve- 
location,  observation  of  flanks,  con- 
duct in  case  of  attack,  duties  of 
special  troops] 

(d)  Instr.aotions  for  detached 
poat^posltlons  to  be  oooupled^  du- 
ties, amount  of  reslstanoe] 

4.  [Instruction  for  bag^gage  train 
if  it  has  acoompfmled  the  outpost] 
■  5»  [Place  of  commander  or  where 
messages  may  be  sent,  location  of 
lines  of  Information,  2d  in  command] 

(Anthentloatlon) 


[How  and  to  whom  issued] 


1  ITnmbered  from  tlie  i^lxt. 


30.  It  is  generally  neoesaarj  io  issns  two  outpost'  orders; 
the  ftret  as  above,  containing  general  instructions ;  th^  seo- 
ondj  i^isued  after  an  inspection  of  the  linej  and  . eontaiiiing 
more  deiiiiilLe  iiiiormation, 

SECOND  OUTFOST  OBHER 

[Tltlel 

Field  Orders  ,  [Place] 

No.  —*  [Date  and  hour] 

1»  [Information  of  enemjr  and  of  our  supporting  troopat 
or,  '^no  change 

2.  Plan  of  commander— to  hold  present  poeitipii  or  make 
changes]  '  : 

3,  (a)  [Instructions  for  advance  payalry— time  ..of  with- 
drawal, where  to  encamp  or  bivouac,  time  of  res^iniiig  day 
position,  any  special  mission] 

(b)  [Instructions  for  supports— hour  at  which  night  dla- 
positions  are  to  be  completed,  special  instrocUons  for  cover  - . 
ing  gu^oupg,  connection  wiDh  neighboring  troops,  time  for  re- 
suming day  position;;,  examining  posts] 

(c)  [Inatructions  for  reserve — degree  of  rea^li^i^s^  for 
action,  hour'ot  assembly  under  arms  the  following  morning, 
special  measures] 

4*  [Additional  luatruotlona  for  baggage  train— it  may  be 
possible  to  send  wagons  to  the  8appo]^t&] 

5i   [Place  of  commander,  eix;,,  or,  ^'no  chan^e;^'] 

[Auohentication] 

[How  and  to  whom  issued] 
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31.  A  POSITION  IN  BKiDlNESfl 

[Title  1 

Meld  Orders  [Place] 

No,  — ,  '  [Date  and  hour] 

1,  [Information  of  enemy  and  of  our  supporting  troops] 
2*   [Plan  of  commander— to  take  up  a  position  in  readi- 

ness  at  or  near — ] 

S.  (a)  [In str notion B  for  cavalry— to  reoonnoiter  in  direo- 

-tion  of  enemy 5  any  special  miaeion] 

(b)  Instructions  lor  artillery— position  or  place  of 
assembly] 

(c)  [Insitruecion  for  infantry— position  or  plaoe  Of 
assembly  J  points  to  be  especially  held,  reeonnaissancel  • 

(d)  [InstrucUous  for  signal  troops— lines  of  informa* 

tion] 

4>  In&tf  notions  for  .  baggage  train,  sanitai^y  troops,  am-* 
munitiOB,  aapply,  and  paok  trains— generally  to  halt  at  desig- 
nated localltieB  in  red.r,.  ready  to  move  in  any  direction] 

5*   [Place  of  commander  or  where  measEigea  may  be  sent, 

2d  in  command] 

[ -^^^^  ^ticadon^] 

[How  and  to  whom  issued] 


S2,  A  PHFBNSTVB  POSITION 

[Title] 

Field  Orders  [Place] 

No*  — ,  [Bate  and  hour] 

1,  [Inforniafclon  of  enemy  and  of  our  supporting  troops] 

2.  [Plan  of.  commander— 10  t.^ikc  up  a  defeusivo  posiUon 
at  or  along— -J  for  the  purpose  of  ■] 

3*   (a)   [Instruetions  for  artillery—  position,  target,  in- 
trenching, ete.] 

(ta)  Instrmctlons  for  ftghtin^  line— division  of  front 
Into  sections  and  asai^ment  of  troopa  thereto^  Intrencliingj 
etc,]  .  .  . 

(c)  [Inatraotlons  for  reserve— troops  and  position] 

(d)  [IiLatructions  for  cavalry— usually  to  cover  -witla  ' 
its  main  force  ihe'  more  exposed  llauk.  a  detach  men  t  beiiig 
sent  to  pairol  ihe  other  j  reconnalssaiico] ' 

(e)  Instructions  for  eogiii  c  erb^d  ef enfiT  ve  work ,  clear- 
ing fteld  of  fire,  preparation  of  obstacles,  opening  roads^  etc*] 

(f)  [Inetructiona  for  .signal  troops— to  establish  and 
maintain  lines  of  information] 

4,  [Instruction  for  baggage  train— generally  to  haiilt  a.t  a 
designated  locality] 

[Instr u  c  tion  s  for  g  a  n  5  tar y  troop  s — locatio  ii  oi  field 
hospitals,  aiiibiilanco  and  dresi^ing  Htatiuns]  ■ 

[Ins  true  Li  oils  ior  ammunition  train — generally  to  take 
station  at  a  convenient  point  in  rear  of  the  position] 

[Instruetions  for  supply  ti'aln— generally  to  halt  some 
distance  in  rear*  The  pack  train  may,  be  ordered  up  to  facili- 
tate the  ammunition  supply] 

5,  [Place  of  commander  or  where  messages  may  be  sent, 
2d  in  command] 

[Authentication] 


[How  and  to  whom  issued] 
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ss, ANATTAOK 

[Title} 

Reld  O^er  [Plaoel 

No,—,  [Date  and  hour] 

1*  [iBiormabion  of  enemy  and  of  our  supporting  troops] 

2.  [Plan  of  commandeiv-indLoatlng  the  general  plan  of 
attaokj  usually  to  envelop  a  flank] 

3.  (a)  [Instructions  for  artillery— position,  ftrst  target, 
generally  hostile  artillery] 

(b)  [Infetrucitlona  for  seoondary  attack — commander j 
troops,  direction  and  objective] 

(c)  [Instruotionsformalnattack— oomtnanderjtroopSj 
dlreotlon  and  objeotiYe] 

(d)  InfitraptionB  for  reserve— commander,  troops, 
position] 

(e)  Instructions  for  cavalry— generally  to  operate 
on  one  or  bath  flanks,  or  to  execute  some  special  mifiaion] 

(f)  [Ins tr lie i; ions  for  engineers —any  special  mission] 

(g)  Instructions  for  signal  troops— to  establish  and 
maintain  lines  of  information  between  the  conmiander  and 
the  main  and  eeoondaryatbaokaf  artillery,  reserve,  etc.] 

4.  [Instruatlone  for  baggage  traln^generally  to  halt  at  a 
designated  locality] 

Instr notions  for  sanitary  troops— location  of  field  hos- 
pitals, ambulance  and  dressing  stations  when  practicable] 

[InstructioiiB  ^or  ammunition  train — generally  to  take 
station  at  a  convenient  point  in  rear] 

[Instructions  for  supply  train — generally  to  halt  some 
distance  In  rear*  The  pack  train  may  be  ordered  np  to  faoll-' 
itate  the  ammunition  supply] 

5.  [Place  of  commander  or  where  messages  may  be  sent^ 
2d  In  command] 

[Anthentication] 

[How  and  do  wliom  issued] 
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Field  Orders 


A  BBfTEEAT 


Troops 


(a) 


(b) 


[Title] 

[Place] 
[Date  and  hour] 

1*   iliiformati<m  of  -^nemy  and  of 

our  supporting  troops] 
2.   [P.iaii  of  commander— to  retire 
in  the  direction  of    — ] 
8*     (a)    InstrujJtiona  for  leading 
troops — place  and  time  of  depar- 
turCj  route  J  any  special  miseiOTiJ 

(b)  [Instructions  fpi  main  body 
— place  and  Umis  of  departurej 
route]  -^-i: 

( e )  Instr notions  for  r ea  rt  ^  guard 
— distance  from  main  body^  or  place 
and  time  of  departure,  apeciali  mis- 
sion] 

(d)  [Inst.ruocion^  for  fiank 
g  u  a  r  ci — p  lac  e  and  tlni  e  o  f  departure , 
special  rnissiofi] 

(e)  [inetruoUons  for  signal 
troops— lines  ofinformatibn] 

[Instructions  if  or  outpost-^ 
when  relieved,  euj>sequent  dutieis^ 
usually  forming  the  rear  giiard^ 
4.  [lii^trLictiony  forbaggage  traiuj 
sani  tar y  tr  o op s ^  a ni m ii mii on,'  sup  - 
ply,  and  pack  trains — place  and 
time  of  departure,  route*  escort; 
these  trains  .  are  generally  some 
distaiioe  ahead  of  the  colamn] 

5»  [Place  of  commander  or  where  messagjes  may  be  sent, 
2d  in  command] 

[Authentication] 


Leading  Troops; 
[Commander] 

[Troops] 

Main  Body— in  or- 
der  of  march ; 
[Commander] 

[Troops] 

(o)   Bear  Guards 
,  [Commander] 
[Troops] 

(d)  Pdght  (left)  Flank 
Guard: 

[Commander] 
[Troops] 

(e)  Sig^nal  Troops: 

[Commander] 
[Troops] 


[Hqw  and  to  whom  issued] 
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36, 

Fitld  Orders 

Troops 

(a)  Ee serve —  in  order 
of  march 

[Oommandep] 
[Troopfi] 

(b)  Support: 

[Commander] 
[Troops] 

(c)  Right  [left]  Fliiiik 
Guard: 

[Oommander] 
[Troops] 

(d)  Rear  Cavalry 
[Oommanddr] 

[Troopa] 


A  BEAB  GUAKD. 

[Title 
[Plarce] 
[Date  aj]cl  hour] 
1*   [ln[ornYAiion  ot  enemy  and  of 
our  supporiii^g  troops] 

2.    [Pian  of  comm^iide  r — mission 
of  rear  guard* 

S<  (a)   [InBtruotlooB  forreeerve— 
plaoe  and  titne  of  departure,  or  ap- 
proximate  distaJice  from  mam  body, 
reooniiaissance] 

{h }  5"  Ins  tructi  on  s  for  g  uppor t — 
plaf^e  ana  time  of  departure  or  dis- 
tiume  frotn  raservej  any  special  re- 
connaiagance] 

(c)   [Insfcruotions  for  flank 
.  guard— piaoe  and  time  of  departure, 
rqate,  special  mledon] 

(dy  [Instruetioni  for  rear  cav- 
alry--plaoe  and  time  of  departure, 
road  or  country  to  be  coveted, 
epeoial  mission] 


4 .  [  Tn  e  tr  u  cti  o  n  &  f  or  b  a  ggagc  train  w  lien  neoess  ary — nsuaiiy 
tio  join  train  of  main  body] 

5.  [Place  of  commander  or  where  messages  may  be  sent, 
location  of  lines  of  informatioD,  2d  ,ln  command] 

[Authentication] 

[Hpv  and  to  ^hom  issued. 
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MBSSAGBa,  KEPORTS,  SZETOHES^  AND  WAB-DlAEIBB 

36*  A  message  a  comTnunicatiOTi  sent  from  one  porson 
to  another*  In  thd  field  the  term  is  generally  applied  to 
written  iniomation  sent  hy  meeeenger  or  wire*  9aoh  a  mes- 
sage shotild  be  brief  and  clear^  reeembting  a  telegram*  The 
source  of  the  Information  oontaioed  in  the  message  should 
always  be  given,  the  writer  carefully  separating  what  he  has 
actually  seen  himself  frcmi  that  received  second-hand.  Moat 
of  the  rul«5  adopted  to  secure  clearness  in  orders  apply 
equally  to  messages. 

37.  In  certain  situations  it  may  be  advisable  to  send  in- 
formation not  only  to  the  proper  soperlorj  but  to  neighbor* 
Ing  troops  as  well.  When  ooples  of  messages  are  sent  in  ^Is 
manner  the  fact  should  be  noted  upon  eachi 

38,  The  blank  form  shown  in  par.  47  ^iU  be  used  for 
the  transmission  of  messages  in  the  field.  The  heading 
**FTom'^  E^liould  be  filled  in  with  the  nam©  of  the  detachment 
sending  the  information;  as  Officer^ s  Parrol^  7:11  Cav/*  Mes- 
sages sent  on  the  same  day-  from  the  same  source  to  the  same 
person  should  be  numbered  consecutively.  The  address  is 
written  brleflyj  thus,  "Commanding  Ofiicer,  Outpost,  1st  Bri- 
gade,^' In  the  signature  the  writer's  surname  only  and  rank 
are  given, 

Messages  carried  by  messenger  are  usually  iholoaed  itx 

envelops  properly  addressed*  The  envelop  when  not  marked 
*  ^confide  uLial''  is  left  unsealed  fo  that  commanders  along  the 
line  of  march  may  rea-d  the  contents-  Upon  the  envelop 
should  be  written  the  name  of  the  messenger,  his  time  of  de- 
parture and  race  of  speed.  The  latter  should  be  Indicated  as 
follows;  or^na^,  rapid,  or  urgent.  Ordinary  means  about 
Ave  miles  ah  hour  for  a  mounted  man;  rapid  about  seven  or 
eifitht  miles  an  hour;  and  urgent  the  highsst  speed  consistent 
with  certainty  of  arrival  at  destination*  The  recipient  will 
note  the  time  of  receipt  upon  the  envelop  and  return  the 
latter  to  bearer, 

When  there  is  danger  of  falling  into  the  hands  of  the 
enemy,  messages  Bhouid  be  sent  in  cipher, 

40.  A  report  is  a  more  or  less  formal  account  of  some 
enterprise;  undertaking  or  event,  suoh  as  a  march,  recon^ 
naiseance,  battle^  etc.  This  term  is  sometimes  incorrectly 
used  for  '^message'*,  A  report  Is  usually  drawn  up  at  com- 
parative leisure,  Is  often  the  supplement  and  expansion  of 
short  messages,  and  thus  possesses  the  value  of  greater 
detail. 


41.  SketdK'.f^  live  invaluable  in  el ucida-tiTig^  details  of  plans 
of  operations.  They  u>ve  always  a  neoesaary  part  of  reports 
of  campaigns  and  engagements. 

Wliferti  pi'aotfoable  road  sketches  ■will  be  made  f^n  a  scale 
of  thi*ee  tnclies  tb'one  mile,  contours  at  20  feet  vertical  Inter- 
val; position  and  btttp  est  sketdies  at  six  inches  to  one  mile, 
contours  at  ten  feet  vertical  intervals. 

Skefcohe;^  must  be  made  r-r^pidlyt  often  on  horseback.  All 
unnecessary  conventiotuiE  mgns  should  be  omitted.  Artis- 
tic? cAJects  should  not  be  soi.^f^htj  hut  ra^th^v  the  appii cation  of 
the  simplest  forma  to  the  case  under  consideration* 

42»  A  war-Mdi^i^  a  record  of  events  kept  at  a  military 
headquairtera*  Subh  records  will  be  kept  at  every  headqaar- 
terSj  eiitiies  bettigiieiade  as  sooii  as  possible  after  the  occur- 
rence of  the  events, 

TRANSMieeiON  OF  INFOBIIATION 

48.   Information  is  tranigmltted.  as  follows: 

1,  wire  (telegtaphj  buzzer,  telephone); 

2.  By  visual  signaling  (flag,  helio,  night  lamp); 

d.  By  messenger  (foot,  mounted,  cycle,  motor  car^ 
flying  matihine). 

44*  Information  over  considerable  distances  is  usually 
transmitted  by  wire  or  wireless  telegraph.  For  short  distances,  ^ 
and  when  other  means  are  not  available,  information  wiU  be 
carried  by  messenger*  When  messages  are  to  be  sent  by  wire 
or  wireless  telegraph  they  should  always  be  handed  the  op- 
erator'io  -^vritin^^.  The  telephoBcis  not  t^o  a(jGurate  as  the  lol- 
egTaph  and  when  used  the  pai'U^s  eoncerned  should  do  the 
talking-.  All  means  available  shonlrl  he  nriliznd  to  iauilitate 
the  transmission  of  iniorniation,  and  it  is  maiie  the  duty  of  all 
offloera  to  assist  in  the  transmission  of  orders  and  messages* 

4fii  The  difflcolty  of  transmitting  information  by  messen- 
ger Increases  with  the  distance.  At  night,  and  when  the  roads 
are  bad^  the  service  is  slower;  when  the  inhabitants  are  hos- 
tile or  the  enemy's  detachments  active,  it  is  less  reliable. 

Important:  information  is  sent,  by  twoor  more  messengers, 
depending  upon  the  dangers  of  thernad*  A  ifingle  messenger 
is  not  so  confident,  and  something  may  happen  to  him  or  his 
horse.   Messengers  should  be  informed  tjefore  h  tar  ting  of  the 

F"  ^  1  l-LJ  ^  ^ 

1  For  Inatuace,  At  itrg&at  speed  and  for  distances  up  to  about  half  ^  mil«, 
amoimtediue^seiiger  can  deliver  ft  msesag^e  of  ID  -v?ords  in  loss  time  thBJi 
tlLO  aame  can  be  delivered  by  wire. 
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purport  of  the  message,  and  where  they  are  to  report  after  ifc 
is  cLeliverai]  -  A  messenger  need  not  alter  his  pace  when  pas- 
eing  superiors, 

46*  When  the  u&aaJ  means  of  oommiinlcation  eaimot  be 
established  or  fail  to  work^  relay  Itnm  of  monnted  men  may 
beoome  necessary.  When  suoh  lines  are  established  eonneot- 
ing  posts  are  generally  plaoed  on  the  roads  at  well  marked 
points^  such  as  dross-roadsi  bridges^  ebo<  The  distance  be- 
tween posts  will  depend  upon  the  rapidity  oi  transmiaaion 
desired,  the  number  of  men  available,  and  the  location  of 
suitable  stations,  the  usual  distance  beine^  from  five  to  ten 
miles.  The  strength  of  such  posts  will  vary  from  six  men 
and  a  noncommissioned  offloer  to  half  a  troop,  A  record  will 
be  kept  at  each  post  of  all  oommnnioations  r^oelyed  and 
transmitted. 


47. 


1 


3 


S.  ARMV  FIELD  MESSAGE 

Commutjfoated 
by: 

TeleQfafihfWsi'e- 
Hefio,  Flag,  Oy-. 

Ms$SOrj(feyf  Mo- 
tor CiO- 
(L'ndoracore 
Means  Used, 

Sent  By  Time 

Hec^d  by 

Time 

Check 

tAbov*  spaces  tor  signal  operators  only) . 
From  At.-*  

To  

*   ^    ipq    1    Pill    ■■■■    iP    hrl    rill    1    Pi    1    bbil    ilnLiq^q    hb    PI    liiTii    t'ia.!    bbaa    ppqq    Vi>ji    IP    Pi    hria  pii 

\  \  In.  Beoeived  


in.— 

This  blank  is  5  by  S  Inches  v.'\th  a  margin  on  ilie  left  for  binding.  The 
back  is*  T\dcd  in  sqnayes  and  provided  with  scutes  for  -use  in  making  simple 
sketches  explnnatflry  of  the  menage.  The  reffulation  envelope  ia  Sby  S  1-4 
Inohefl  and  is  printed  as  follows : 


When  sent  

Bate  of  Speed   

^ame  of  Messenger  

V^ben  vind  by  Tvhom  xec^d 


T 


— 6i  in.- 


